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The Serious Author’s E-Mentor 
Free Worksheet 

 
 
Thank you for downloading this free workbook. Clearly, you’re Serious about 
writing your book! 
 
In this workbook there are tools you can use to get started on writing your 
manuscript. If you’ve already started, this workbook will help you fine-tune your 
manuscript and solidify your ideas.  
 
Fill in your thought right in the pdf file or print it out! Happy Writing! 
 
 
 
 
Part 1. Setting Up The Manuscript.  
 
When you initially begin your manuscript, you don’t have to set it to the trim size 
of your book, yet. The trim size is the printed book size. Standard trims are 5x8, 
5.5x8.5, 6x9. Setting the trim size is determined later after you’ve completed the 
editing process, this is called typesetting.  
 
Standard manuscript set up is: 
 
• Use the standard letter size (8.5x11) setting with regular margins 

• Using a readable font. Times New Roman, Arial, or Calibri are standard 
readable fonts 

• Your font size should be 12pt 

• Your line spacing should be at minimum 1.5 space to double spaced (this 
makes your document easier to read when sent to an editor or editing 
yourself) 

• Indent at your ruler bar, INSTEAD of using extra spaces or tabbing to create 
indent 
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• Use page breaks to advance to the next page at the end of a chapter.  

 

 
 

Change your paragraph spacing by clicking the circled button in the picture above 
on the home tab of the tool bar in the paragraph section.  
 
 
In the paragraph tool section, you can set the line spacing of your paragraphs. You 
would adjust these setting to create the desired line spacing in your manuscript. 
 

 
 
Indent at your tool bar for your paragraphs, your indent can be as short or long as 
you like, but the standard indent is .5. 
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Part 2.  Writing Your Manuscript 
 
First things first, if you only set in your mind to write your book you may never 
finish it.  
 
Set a date to have your manuscript completed. It will make writing seem like a 
more attainable goal and you may actually finish before you goal date.  
 
Depending on your writing speed and how dedicated you are, it could take 
anywhere from 1 month to 3 months to write your first ROUGH DRAFT. However, 
if you experience writer’s block or any other obstacles, for some, the first rough 
draft could take additional months, even years to complete.  
 
Thereafter, the editing process could take up to six months. We recommend that 
you hire a professional editor for this process. However, if you choose to self-edit 
be on the look out for YDP’s Re-Write (Right) Web Series. 
 
Here are tools to use for writing your manuscript, rather it be fiction or non-
fiction.  
 
You can use a manuscript outline or a manuscript map. See the following pages 
for a free template to use for manuscript outline or manuscript mind map. 
 
The outline and mind map can be used together or separately. Whatever helps 
excites your creativity will ensure the overall success of your project.  
 
Remember the mind map and outline are just jump starters, nothing you place 
here has to be set in stone. You can change the storyline as the characters speak 
to you. The important thing is that you get started.  
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Manuscript Outline 
 
I suggest to typically start out with a 10-chapter outline. You can always take 
away chapters or add chapter to suit the storyline.  
 
In each box you will write in a short description of the central idea of that chapter 
and add to each chapter in the progression of the storyline.  
 
Chapter 1. 

 
Chapter 2. 

 
Chapter 3. 

 
Chapter 4. 

 
Chapter 5. 
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Chapter 6. 

 
Chapter 7. 

 
Chapter 8. 

 
Chapter 9. 

 
Chapter 10. 
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As you write your outline try to visualize the story as a movie. This will help you 
make the right choices on how your start, middle, and end should go.  
 
Remember all stories or books have a central pattern: the beginning (opener to 
book), the middle (buildup of the story), the climax (where all the hidden details 
unfold), the end (where you give closure or set the story up for a prequel).  
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Manuscript Mind Map 

The Big Idea 

Book Genre 

Story Voice 

Beginning 

Middle 

End 

Main Characters Sub-Characters 
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If you’ve found this 8-page workbook useful we have an expanded workbook that 
goes more in-depth on parts 1 and 2.  
 
The Serious Author’s E-Mentor Expanded Workbook is 20-page workbook 
combined with a video tutorial to further help authors perfect their manuscripts.  
 
In the video tutorial Ty will walk you through a live manuscript constructing 
example which includes: 
 

• Setting up your paragraphs 
• A deeper look into manuscript outlining and mind mapping 
• Breaking down how to find your book’s voice 
• How to create a dynamic opener in the first chapter 
• Understanding creating “push and pull” in the middle of your manuscript 
• Creating a book title like the best-sellers do 
• and so much more… 

 
Within the expanded workbook, there will be a deeper, more intensive 
manuscript outline and mind map templates. These expanded templates will 
allow you to be more writer-ready when you sit down to write your story.  
 
Breaking down book title creation with examples and explanations. 
 
Resources to help you with typesetting (formatting) your manuscript if you’re 
going to self-publish your manuscript.   
 
If you’re serious about writing your book, this is the opportunity for you! 
 
 
If you’re interested in purchasing The Serious Author’s E-Mentor Expanded 
Workbook head over to Young Dreams Publications’ website now! 
www.youngdreamsbig.com 
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